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Job Opening

Post Title: 


Associate Conduct and Discipline Officer
Post Level: 


NO-B
Location:


El Geneina
Job Opening Number:
UNAMID-JO – 15/007
Job Opening Deadline:
17 June 2015
Organizational Setting and Reporting

This position is located in UNAMID’s Conduct and Discipline Unit, El Geneina. The Associate Conduct and Discipline Officer will be reporting to the Chief of Conduct and Discipline Unit through the Conduct and Discipline Officer. 

Responsibilities:

Within limits of delegated authority, the Associate Conduct and Discipline Officer will be performing the following duties:
· Carries out basic quantitative and qualitative research on conduct and discipline issues, e.g. reviews relevant documents, reports and other material; collects, analyzes and presents statistical and other information gathered from diverse sources; identifies problems and issues and proposes corrective actions; liaises with relevant organizations on such issues.

· Keeps current on developments and trends in the field of conduct and discipline and supports efforts to raise awareness about UN standards of conduct, and to prevent instances of personnel misconduct, through inputs to internal and external communications and campaigns.

· Drafts or provides inputs to a variety of written outputs (e.g. background briefs, analytical notes, talking points, presentations, reports, standards and procedures, etc.) for mission management, legislative bodies and other offices.  

· Performs data mining and data analysis to produce narrative and statistical reports on all aspects of personnel conduct. 

· Acts as focal point in maintaining and monitoring a data management system for all categories of personnel misconduct.

· Assists with reviews of alleged misconduct by UN peacekeeping personnel; receives and documents complaints and assists with ensuring appropriate follow-up. 

· Provides administrative and substantive support to consultative and other meetings, conferences, etc., to include proposing agenda topics, identifying participants, preparation of background documents and presentations, handling logistics, etc.

· Performs other duties as required.
Competencies:
· Professionalism:  Knowledge and understanding of institutional mandates, policies and guidelines pertaining to conduct and discipline. Ability to deal with confidential subject matter. Demonstrated professional competence in assignments held to date. Experience in assembling information and drafting reports. Analytical and evaluative skills to conduct independent research and analysis. Ability to identify issues, analyse and participate in the resolution of issues/problems. Ability to apply good judgment in the context of assignments given.  Ability to work under pressure.  Ability to work independently with minimal supervision. Shows pride in work and in achievements; demonstrates professional competence and mastery of subject matter; is conscientious and efficient in meeting commitments, observing deadlines and achieving results; is motivated by professional rather than personal concerns; shows persistence when faced with difficult problems or challenges; remains calm in stressful situations. Takes responsibility for incorporating gender perspectives and ensuring the equal participation of women and men in all areas of work.
· Communication:  Speaks and writes clearly and effectively; listens to others, correctly interprets messages from others and responds appropriately; asks questions to clarify, and exhibits interest in having two-way communication; tailors language, tone, style and format to match audience; demonstrates openness in sharing information and keeping people informed.
· Planning& Organizing:  Develops clear goals that are consistent with agreed strategies; identifies priority activities and assignments; adjusts priorities as required; allocates appropriate amount of time and resources for completing work; foresees risks and allows for contingencies when planning; monitors and adjusts plans and actions as necessary; uses time efficiently.

Education: 

An advance university degree in the field of social sciences, public, business or general administration, human resources management, development, law or other related area.  A first level university degree in combination with two additional years of qualifying experience may be accepted in lieu of the advanced university degree.  

Experience:
A minimum of two years of progressively responsible experience with knowledge of reporting, research, conflict resolution, investigation, law, conduct and discipline or related field.  Experience in UN peacekeeping missions or other international setting is desirable.
Language: Fluency in both spoken and written English and Arabic is required. 

Other Skills: Good drafting skills; Good computer operating skills including Microsoft Office (Word, Excel, and Power Point). Teaching/ Training experience will be an added advantage.

Important Consideration for Applicants:

This position is locally recruited. UNAMID will not provide accommodation to locally recruited staff.
HOW TO APPLY

Interested and qualified applicants should submit their application together with the United Nations Personal History form (P.11) and/or CV along with copies of own Birth Certificate, Sudanese Resident Certificate, Academic/University Diploma and previous employment certificates by one of the following methods:

By Hand: to UNAMID Regional Office in El-Geneina at Super Camp Security Gate.

By Email:   unamidva-elg@un.org
Note:  All applicants must indicate the JO No., Post Title and Duty Station to which they are applying on the subject line (by email) and/or on the sealed envelope (by hand delivery). E.g. UNAMID-ELG-JO-15-007– Associate Conduct and Discipline Officer, EL-Geneina.
Please do not submit original certificate(s) with the applications.
In line with the UN policy on gender balance, female candidates are encouraged to apply

POSITIONS OPEN FOR SUDANESE NATIONALS ONLY.

IMPORTANT:  Please refer to the Qualifications and Experience and Competencies sections above and make sure that you are eligible to apply.  

In line with the UN policy on gender balance, FEMALE CANDIDATES ARE ENCOURAGED TO APPLY

POSITIONS OPEN FOR SUDANESE NATIONALS ONLY
WARNING TO APPLICANTS:

THE UNITED NATIONS DOES NOT CHARGE A FEE AT ANY STAGE OF THE RECRUITMENT PROCESS (APPLICATION, INTERVIEW MEETING, PROCESSING, TRAINING OR ANY OTHER FEES). THE UNITED NATIONS DOES NOT CONCERN ITSELF WITH INFORMATION ON BANK ACCOUNTS.
PAGE  
3

